Mentoring Program Handbook

MEETING LOG SHEET FOR INTERNS, PROFESSIONAL PARTNERS, AND MENTORS

This form should be kept by the Mentor and completed in

collaboration with the Intern. Copies are to be kept by each partner, and

a copy electronically transmitted to the Principal on a monthly basis. Mentor Logs should reflect the meetings held by the
partners. Any observations, other meetings, etc., should also be referenced.

MENTOR:

INTERN:

DATE(S) OF WEEKLY MEETING(S) WITH CLOCK HOURS NOTED:

General information on the types of activities in which you have engaged
the month (ex peer observations, coaching, lesson planning/review, study
group work, etc.)

for Current focus of Mentor/Intern interactions

Intern’s activities for the following Mantee’s questions for principal
month (ex, questions you may want to | other supervisors
have answered)

Date log was reviewed by Mentor | Copy given to the Intern
and Intern: by the Mentor

Date log received at the
Principal’s Office:

Created: 7-04

or Mentor’s activities for the following month (ex, in what way(s) will you try to
help facilitate your Interns goals?)

Revised: 5-15-08
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